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Tutorial: Drawing Flowchart in MS Visio

Microsoft Visio is intended to aid the developer with creating various charts. One of the advantages of Visio is the ability to edit the chart easily. A flowchart is a diagrammatic representation which illustrates the sequence of operations to be performed to get the solution of a problem
Steps:

1. Open the Microsoft Visio application. Then you will see this below figure.
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2. Select Flowchart>Basic Flowchart. A drawing pane appears with a sidebar of various shapes to create the flowchart.
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3. Placing the mouse pointer over a shape will bring up a call-out that explains what the shape is used for. Each shape represents a different process. Remember, every flowchart must start and end with the "Terminator" symbol.
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4. Drag and drop the desired shape to the drawing pane. 
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5. Name the process. Double click the symbol placed on the drawing pane and type in the name of the process. Repeat to add other shapes to the drawing pane.
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6. Connect processes with a connector. Several blue x'es are scattered around the symbol. These are connection points. Click on the "Connector Tool" located at the top left of the toolbar. Click on the connection point of a symbol. A small line appears. Drag the line to the connection point of another symbol. The connector is now created joining these two processes together. Continue these steps to create a flowchart.
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7. When you move shapes, the connectors stay glued to them (make sure you click on Pointer Tool to highlight/move shapes).
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8. Remember to save the document regularly. It is saved initially as a .vsd file, which can only be edited using Visio.
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Or you may also save it as an image (can be inserted on another text editor e.g. MS Word). You can choose either GIF or JPEG.
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